






























JOB DESCRIPTION 
 
 

JOB TITLE:   Chief – Police Department 
 
REPORTS TO:   Superintendent  
 
WAGE/HOUR STATUS: Exempt   UPDATED:  01/07 
 

 
 
PRIMARY PURPOSE 
 
Direct and manage the District Police Department by coordinating the daily operations to 
provide a safe environment for students and staff.  Maintain and enforce county, state and 
federal laws as well as policies, directives, and standards of the District. 
 
  
QUALIFICATIONS 
 
Education/Certification: 
Bachelor’s degree or equivalent law enforcement experience and certification from the Texas 
Commission on Law Enforcement Officer Standards and Education (TCLEOSE) 
Minimum of an Advanced Texas Peace Officer license, Master Peace Officer preferred. 
Successful graduation from the FBI National Academy preferred 
Valid Texas driver’s license 
 
Special Knowledge/Skills: 
Ability to manage budget and personnel 
Knowledge of overall operations of police department 
Knowledge of criminal investigations, police report writing, and criminal law 
Computer literacy and extensive knowledge with multiple computer platforms, programs, and 
systems 
Training and ability to subdue offenders including use of firearms and handcuffs 
Bondable as required by Texas Education Code §37.081(h) 
Strong communication, public relations, organizational, and interpersonal skills 
 
Experience: 
Minimum of 5 years law enforcement experience in a supervisory or command capacity 
 

 
 
 
 
 
 



MAJOR RESPONSIBILITIES AND DUTIES 
 
Law Enforcement: 
 

1. Ensure enforcement of all laws including county ordinances, state and federal laws 
within board policy and jurisdiction of District. 

2. Oversee investigation of criminal activities that occur within the jurisdiction of the District 
or support other agencies conducting the investigation. 

3. Provide immediate response to crisis situations in the District. 
 
Department Management: 
 

1. Direct the daily operations of the District Police Department to ensure effective law 
enforcement and coordinate activities with other department directors, campus 
principals, and other District administrators. 

2. Work cooperatively with other staff to develop and implement proactive security 
programs, gang management plans, and other safety programs. 

3. Investigate and make recommendations on all complaints and accusations made against 
District Police Officers or staff. 

4. Be aware of recent court rulings pertaining to police activity and ensure compliance of 
District Police Officers to minimize liability. 

 
Consultation: 

 
1. Participate on committees and task forces as a District representative. 
2. Serve as District liaison to local law enforcement agencies and juvenile authorities. 

 
Safety: 
 
1. Develop procedures for safe handling and use of firearms. 
2. Investigates the use of deterrent devices and systems to ensure safety in the schools. 

 
Personnel Management: 
 

1. Supervise and schedule police officers and staff assigned to department. 
2. Prepare, review and revise police department job descriptions and department policies. 
3. Develop training options and improvements plans. 
4. Evaluate job performance of employees to ensure effectiveness. 
5. Make sound recommendations about personnel selection, placement, transfer, retention 

and dismissal. 
 
Administration: 
 

1. Maintain property room for storage of weapons, contraband, evidence, found property 
and other items confiscated on district property. 

2. Ensure that department operations are cost effective and funds are well-managed. 
3. Compile budgets and cost estimates based on documented department needs. 
4. Recommend policies and programs to improve department and the District. 
5. Compile, maintain, and file all reports, records, and other documents required 



6. Produce and distribute periodic reports of Police Department activities. 
 
Supervisory Responsibilities: 
 
Supervise and evaluate performance of police officers, clerical staff, and other members of the 
department. 
 
Equipment Used: 
 
District vehicles, firearms, handcuffs, alarm systems, police equipment, radio system, personal 
computer and copier. 
 
 
WORKING CONDITIONS: 
 
Maintain emotional control under stress. Strenuous walking, standing, and climbing; ability to 
operate a motor vehicle; specific hearing and visual requirements; ability to control sudden 
violent or extreme physical acts of others and exhibit rapid mental and control sudden violent or 
extreme physical acts of others and exhibit rapid mental and muscular coordination 
simultaneously.  May be subject to adverse and hazardous working conditions, including violent 
and armed confrontations.  Work outdoors in varying climate conditions; drive in different areas 
of district at odd hours; on call 24 hours a day. 
 

 
 
The foregoing statements describe the general purpose and responsibilities assigned to this job 
and are not an exhaustive list of all responsibilities and duties that may be assigned or skills that 
may be required. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 















210 North Forest Blvd.
Houston, TX 77090
281.587.3903
www.springisd.org/police

Spring ISD Police Department

Spring ISD

Police Department
for emergencies in progress

dial
281.893.SISD

281.893.7473



 The Spring Independent School District Police Department 
combines state-of-the-art technology with good, old-fashioned 
people power to enhance security throughout the district 24 
hours a day, 365 days a year.
 With the same authority accorded to a municipal police 
department, the Spring ISD Police Department has 33 full-time 
police officers and 12 part-time officers under the direction of 
Spring ISD Police Chief Alan Bragg. Some of the officers are 
assigned to various schools, patrol duties or communications, 
while others work as truancy officers, incident investigators or 
canine officers.
 No matter what position an officer is assigned, all police 
officers work toward a common District goal of providing a 
safe and secure environment. The District achieves this goal 
by maintaining a “zero tolerance” position regarding drugs and 
alcohol, weapons, gang-related activities, all types of assault, 
intolerance and sexual harassment.

 The Spring ISD Police Department 
provides a wide variety of services to 
the District, staff and students.
 The Department provides 24-
hour patrol of District property, police 
presence at athletic events, and accident 
investigations. A Hot-Check Recovery 
Program helps protect the District’s 

 The Department’s educational 
offerings include a Parents’ Police 
Academy. The purpose of the Parents’ 
Police Academy is to enhance 
and develop parent awareness and 
understanding of the police officer’s 

Spring ISD’s Police 
Department is among the most 
technologically advanced school 
district police departments in the 
U.S. The Department’s high-tech 
Communications Center has the 
capability of hearing and seeing inside 
each Spring ISD campus. Fifteen-
hundred cameras monitor activity 24-
hours a day, with additional cameras 
planned for expansion and future 
campus sites.

All of the 31 Spring ISD police 
cars are fully equipped with state-of-
the-art Mobile Data Terminals (MDT), 
which allow immediate access to drivers 
license records, criminal history data 

Students, parents and community 
members are encouraged to use the 
Department’s “Crime Line” at 
281-587-3900 to report information 
that might affect their safety or 
security. 

 All Spring ISD police officers receive 
40 hours of continuing education. Hours 
are accumulated in the classroom, over 
the Internet, and through the Regional 

 To remain visible in the community, 
District police officers participate in numerous 
community service projects and school 
programs throughout the year, including the 
annual “Salute to Law Enforcement,” Crime 
Prevention Education, 9-1-1 Education, 
Bicycle Road-eos, Drug and Gang Awareness 
presentations, Red Ribbon Week and 
classroom canine demonstrations. 

Overview

Services

Parent Education

Technology

Crime Line

Continuing Education

Community Services
investments along with burglar and fire 
alarm monitoring and remote-control 
camera monitoring of all campuses.
 The Department is also prepared to 
handle crisis situations, alarm responses, 
bomb threats, and workplace violence.
 Escort for late-night workers, 
jump-starting batteries for students 

and warrant information. 
An Automated Fingerprinting 

Identification System (AFIS) machine 
helps the police know immediately 
if a person has ever been arrested 
and fingerprinted. The District also 
uses the AFIS machine to screen job 
applicants. 

The newest technology, Visitor, 
Student or Faculty Tracking (V-
Soft), allows District personnel to not 
only electronically track the number of 
visitors entering and leaving a campus, 
but also automatically and immediately 
scan for registered sex offenders. 

In addition, the Department is linked 
to the Lost Child Alert Technology 

During the 2005-2006 school year, the Department 
logged in 84,500 incidents, handled 49,930 calls for 
service, responded to 1,184 alarms, conducted 29,595 
campus checks, had 11,349 officer-initiated calls, received 
572 requests for radar enforcement, and conducted 317 
truancy investigations. Of the 49,930 calls for service, 
1,577 reports were taken, resulting in 48 felony charges, 
1,721 misdemeanor charges and 1,783 arrests.

and State Training Classes. The training 
ensures that District police officers stay at 
the top of their profession in terms of skill 
and knowledge. 

 Because of their involvement, many of the 
District’s officers have been decorated with honors 
from organizations including the North Houston 
Greenspoint Chamber of Commerce, Houston 
Northwest Chamber of Commerce, Willowbrook 
Rotary Club and Harris Co. Area Chiefs of Police 
Association. 

role in our schools and community. 
During this six-week course, parents  
learn about school discipline, the 
court system and gang and drug 
identification.

JOIN OUR TEAM
      To join one of the most progressive and 
innovative police departments in Texas, call 
281-587-3903 and request an application 
packet.

Statistics

Resource (LOCATER) system. The 
LOCATER system allows law enforcement 
officials to send a missing child’s image 
and information to the National Center for 
Missing and Exploited Children (NCMEC) 
to be posted to its Web site and made 
available nationwide. 

281.587.3900

and staff, and help in dealing with 
potentially violent students are among 
the services the Department provides to 
staff and students. Other services include 
identifying gang indicators, intervening 
during fights, issuing tickets for traffic and 
criminal violations, and providing radar 
enforcement in school zones.
 Educational programs for students and 
continuing education for the officers are 
important components in the Department’s 
plan to maintain security and help all 
students become responsible citizens. 
Special programs provided to students and 
staff include 9-1-1, bicycle safety and drug 
and gang awareness programs. 
 To help with demonstrations, crime 
prevention education programs and 
community functions, the Department uses 
“Detective Emmy,” a yellow Labrador. 
Detective Emmy has undergone extensive 
training and can conduct searches capable 
of detecting drugs and firearms on all 30 
campuses.




